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	Category
	4 points
	3 points
	2 points
	1 points
	Score

	Message Clarity
 
	Main ideas and key messages are clear and easily to understand for a consumer; Intended to inform or change behaviour.
	Some of the main ideas or key messages are unclear or missing.
	Both main ideas and messages are unclear; missing.
	Topic and/or main ideas are absent or very unclear.
	 

	Details
 
	Details support the main idea (need to know) without distracting with extra information.
	Detail is added to support each main idea with minimal extras.
	More is needed for understanding. Some are distracting.
	Very little detail is provided for the main ideas and understanding is limited.
	 

	Content - Accuracy
 
	At least 3 accurate facts/concepts are available in the handout based on PEN System content.
	2 accurate facts are displayed.
	1 accurate fact displayed.
	Content is not based on PEN System information.
 
	 

	Graphics - Relevance
	The graphics, if used (suggest royalty free images) represent information appropriately and are culturally appropriate
	Most graphics represent the information appropriately
	All graphics relate to the topic but are not culturally appropriate
	Graphics do not relate to the topic and/or not culturally appropriate
	 

	Design /layout
	The design/layout is very clear; visually appealing 
Contains subheadings
	The design/layout  is clear; looks ok visually 
Contains some subheadings
	The design/layout  is not totally clear; visually cluttered 
Minimal use of subheadings
	The design/layout  is unclear; visually unappealing 
No subheadings
	 

	Grammar and Spelling
	There are no grammatical or spelling errors
	There are 1-2 grammatical or spelling errors
	There are 2-3 grammatical or spelling errors
	There are more than 3 or more grammatical or spelling errors
	 

	Accurate Referencing
	Referencing is provided for all images and content information.
	Referencing is provided for some images and content information.
	Referencing is provided sporadically.
	Referencing not provided.
	 

	Total
	28
	21
	14
	7
	/28
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